“letter date”
To: 
US Chess Federation

Attn: US Chess Trust – Chess For Youth
PO Box 3967,
Crossville, TN 38557
1-931-787-1234

From: “name of person at school handling club funds”
”title”
”school name”
”mailing address”
City, State zipcode
phone number with area code
Regarding: Free USCF Scholastic Memberships from the Chess for Youth Program
“your school’s name” in “City, State” has started a new scholastic chess club this academic year.  The club is open to the entire (“list grades” grade) population of the school and meets every “___day”, from “start time” to “end time” in the school “location”.  After our “how many this year” meeting, we now have “now many” members.   The club ordered a USCF Affiliate Membership on “date” (Order #”number”).
According to the “name of school district” Child Nutrition Department, “how many” of the “how many” students in our school have qualified for the Federal School Lunch Program.  Some of our chess club members are among these.
Please consider providing free USCF Scholastic Memberships for the following members of the “school name” Chess Club.  With their request to be on this list, their parents gave me documentation that shows they have qualified for the free Federal School Lunch Program.
Full Name
Date of Birth
Mailing Address

Thank you for your consideration,

“name of person at school handling club funds”
